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Internal Examination Grievances Palicy

College has its own standard Operation procedurc {50 abeut redressal of grievances related (o
intemal examinations, which is stricily folloywed by the teachers, The students can approach the

teachers, collepe Examination In-charge and Principal to solve the cxaminalion related Ericvance

as per the requirement. The procedure is as ynder

* Atthe starting of the semester teachers” will desceibe the ovaluation pracess of internal
an-d extemal marks/examination patlem in orientation [rerem,

* Collepe cxaminalion committee  will prepore the exam schedule/date-sheet and
communicale to all the faculty members after gotting the approval by Head af the
Institution.

* For praper conductian of internal exam oo mvigilators will assigned in each room.

* Answers sheet will be evaluated by the concerning subject faculty members with-in ten
days.

= Afier completion of inemal examinations, evaluated answer sheels are shown 1o the
interested stodents by subject teachers within 10 days,

= Students having pricvances may eontact 1o the subject teachers aboutl their marks in
internal exams, the subject teacher sddresses the same oo the spet, If any of students iz
nat satistied, he or she can spproach 1he prineipal. The principal then call the teacher and
resalve the prievances,

*  Students huve the freedom w use the sigeestion box o pul in the note of dissatisficrion,

= The Head of the Instituion keeps un eye on the overall procedure by conduction the

periodical meeting with the examination coanmitlee,
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Chaman Lal Mahavidhyalaya, Landhaura

Nofice
Allotment of student mentee to teachers for mentoring as details below
for the academic year 2023-24, The respective Mentor teachers are

hereby inform their duties (as per time table)

=

Principai
Chaman Lal Mahawdhyalaya
Landhaura. Distt -Harkdwar [1ttarakhan
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Slow and Advanced Learners
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1.

Introduction

established in 2013 by Chaman Lal Educational

Trust and got the Government aided status
by State Government of Uttarakhand in 2017, CLM 1s
affilated to Sri Dev Suman Uttarakhand University,
Tehri (Garhwal), Uttarakhand. The core objective of the
college 1s to provide gquality education and opportunity
for overall growth of all aspiring vouth of the rural
area. Moreover, the goal is to develop strong conceptual
understanding among the students about the subject to
enhance their own reasoning ability and put them in
a process of self-learnming. It also enables the students
and faculties to extend their support for providing the
special care to villagers of surrounding area. We have
UG and PG in Science, Arts, Commerce streams persist
at our college. There are 29 faculty members of different
streams and more than 1500 students. Shri Ishwar
Chand Sharma, founder of Chaman Lal Mahavidyalaya
has drawn inspiration from his father late Shri Chaman
Lal Sharma, a well-known educationalist and a social
worker. In this noble cause Shri Ram Kumar Sharma
and Shri Arun Kumar Sharma, the worthy sons of the
college founder dedicated themselves and have become

Chaman]al Mahavidyvalaya, Landhaura was
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light of inspiration and strength to this venture.

College has been recognized under 12-B of UGC,.
Though situated in a rural area, college earned a
reputation for its academic and excellence in district
and state as well. Our students are proving themselves
through cracking competitive exams and able to get
prestigious positions,

We have well qualified and devoted faculty staff
members who work tirelessly with a complete team
spirit and a sense of belonging. This culminates into a
rich learnming environment that is open, respectful, caring
and safe. Their continuous efforts have brought many
laurels to our credit in the era of academics and other
co-curricular areas. College makes all efforts to nurture
academics talent of students in a diseiphined environment.

Chamanlal Mahavidyalaya Landhaura, Haridwar, Uttarakhand



2.

Vision and Mission

VISION

he college goals at all-round progress of the

I students by ascertaining learning opportunities

and value based education along with special

focus on empowering girls by imbibing entrepreneurship
based skills.

% Tocreate a better free universal learning environment
for the academic, physical and intellectual

development of the students.

% To plan education training in harmony with the
National Socio-cultural value, promote academic and
teaching erudition activities consequently.

% To empower girls by improving their proficiencies and
prospective through carrier oriented programs and events.

% Developing further infrastructural facilities by
promoting E-learning through a view to technology
development.

% To collaborate with reputed educational institutions for
enhancement and enrichment of knowledge and skills,

Chamanlal Mahavidvalaya Landhaura, Haridwar, Uttarakhand
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Preface

Greetings from Chamanlal Mahavidvalaya,
Landhaura, Haridwar{UK)

“By education, I mean an all- round drawing of the best

in child and man in body, mind and spirit”
- Mahatma Gandhi

ducation is the process of facilitating learning,
the acquision of knowledge, skills, value, morals

and personal development. All the teachers and
other staff members are working tirelessly as a team for
the welfare of our students and the institution.

The present” Handbook of Code of Conduct” of
Chaman Lal Mahawvidyalaya 1s aimed to guide the college
incumbents adhering to the basic norms that has been
laid down in the ‘Handbook™ towards ensuring best and
healthy academic environment and discipline within the
college staff members and students.

It is hereby desired that the wvarious provisions,
as laid down under the ‘Code’ be strictly followed by
the faculties, students and staff of the college towards
ensuring positive and fruitful academic outcome and
overall enhancement of college academics,
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Code of Conduct For
Students

standards of discipline and dignity in behavior

mside as well as outside of the campus. They
shall abide by the rules and regulations of the college and
should behave in a proper manner that 1s commensurate
with the discipline and core values of vision and mission
of the college. The students are expected to strictly obey
the following sets of rules in order to maintain discipline
in the premises.

Students are expected to maintain the highest

% Student should be punctual in class with at least T5%
attendance 1n the lectures and labs of the subject,

% Students should follow the dress code of the institution
strictly,

“ Entry in the campus without ID card is strictly
prohibited.

% Students should park their vehicles in the allotted
parking space.
% Students must strictly follow the rules and regulations

of the institution. Anv behavior obstructing teaching,
research, administration, other proceedings or



activities in the campus are entitled for punishment.

< Students are expected to spend their time judiciously
in library or at the allotted spaces for their leisure
time.

% Ragging is completely banned in and outside the

campus.

% Students are expected to return and re-issue the
books that are issued from the library within the
stipulated time.

% Students are not permitted to record audio/video
lectures in classrooms or other activities without
pPrior permission.

4 Students are expected to volunteer help in seminars,
conferences and other college related activities,

# Cheating or copyving during exams or using any kind
of unfair means during exams will be taken on serious
note.

% Students are expected to keep college clean by using
dustbins and share their suggestions with teachers /
principal for the betterment of the institution.

% Save water by turning off the taps and lights when
not 1n use.

# Enroll themselves in co-curricular and extra-curricular
activities like debate, speech, group discussion, quiz,
sports, cultural activities, public awareness programmes,
NS5, NCC, Rovers and Rangers etc.

%+ Carrying or use of any weapon, harmful chemicals,

banned drugs, explosives or fireworks is strictly

prohibited inside the college campus.

% Students should not scribble on walls, doors and
furniture.

Chamanlal Mahavidyalaya Landhaura, Haridwar, Uttarakhand
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Code of Conduct For
Teaching Staff

Teacher i1s a person who help students to

acquire knowledge, competence or wvirtue,

Teachers are the pillar of strength, true
mentors and guiding force of the student’s lives. Students
are deeply affected by teachers’ love, affection, character,
competence, as well as moral commitment. Teaching 1s
considered to be the one of the most noble profession in
the world.

This code of conduct sets the parameters of
professional behavior for teachers in their relationship
with students, colleagues and other stakeholders.
Pursuance of professional code of conduct also demands
that preference should be given to duty over personal
responsibilities and unless there is sufficient cause to do
otherwise.

% Teacher should conduct in a responsible manner in
the development of government policies affecting
education.

+ Stay in campus during duty hours,
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% Respect and maintain hierarchy in the administration.

% Seek to make professional growth continuous through
study and research.

% Strictly follow the directions mentioned in the leave
proforma while applying for the leave.

% Not to discriminate on grounds of ahility, race, color,
and creed,

% Should obey the duties assigned by the Principal
time-to-time.

++ Report on duty at least 10 minutes in advance.

% A graceful dress code suitable to the dignity of the
profession has to be followed.

** Teachers are not allowed to take private tutions as it
negatively impacts the quality of teaching.

% Teacher should encourage hig’her students to express
their viewpoint freely.

% Seek to make professional growth continuous through
study and research,

% Treat non-teaching staff as colleagues and equal
partners.
% Work to improve education in the community and

to strengthen the community's moral, spiritual and
intellectual life.

Chamanlal Mahavidyalaya Landhaura, Haridwar, Uttarakhand
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Code of Conduct For
Principal

roles to play and to be ready for multilateral

responsibilities of an administrator, supervisor,
mediator, defender, motivator. Principal as the head of
the institution is solely responsible for addressing and
resolving all 1ssues concerned with the stakeholders
of education. The prinecipal’s main focus should be to
develop and maintain effective educational programme
within his/her college,

Thi—! head of the institution/Principal has many

Principals are holding high ethical values hence are
required to adhere a strict code of conduct and shall be
responsible for:

% Chalk out a policy and plan to execute vision and
mission.

% Keep the co-ordination in all college works.

% Promote innovative and research work culture among
the teachers for healthy research-based educational
environment.

% Supervision of overall examinations.



10

% Receipt, expenditure and maintenance of the true
and correct accounts.

% Admission of students and to maintain discipline in
the institute.

% Maintenance of self-assessment reports of the
teachers and their service books.

% To maintain alertness among students and teachers
regarding ragging and sexual harassment.

% To uphold, keep, and enforce discipline in the
behavioral manifestation of all the stakeholders of
the institution and thus maintain campus-tranquility
required for academics.

% Prior sanction of leave from sanctioning authority
required.

% For enriching all academic activities Principal should
put best efforts to provide adequate infrastructure
and financial support for the college.

% Head of the institution should also encourage and
provide facilities to the faculty members to take up
research projects, seminars, symposia, conference,
publish papers ete.

Chamanlal Mahavidyalaya Landhaura, Haridwar, Uttarakhand
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Code of Conduct For
Administrative /
Support Staff

all the Administrative and Support staff

members are expected to display highest
possible standards of professional behavior on the basis
of job performance, workplace, relationship with students
as it 18 highly required for the smooth functioning of the
institution,

Being the emplovee of an educational institution

Expected code of ethics are:

% They should be punctual and sensitive for the smooth
functioning of the institution.

% The support staff should acquaint themselves with
the college policies and adhere to their best ability.

% They should co-operate with their colleagues,
providing support, help and guidance as required
by Head of the Institution, department and other
academic staff.

% They have to maintain the adequate level of
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confidentiality with respect to student and staff
records and other sensitive matters.

% Strictly follow the directions mentioned in the leave
proforma while applying for the leave.

% Respect the rights and opinion of others.

% Non-Teaching staff is bound to follow the leave rules.
Leave application should be submitted in advance
mentioning the nature and duration of leave and
can be availed only after the approval of sanctioning
authority,

% Being fit for work i.e. not adversely influenced by
drugs, aleohol ete. during duty hours.

% Thev should perform their duties sincerely, honestly,
diligently as well as with accountability. There should
be no falsification/distortion of official documents
entrusted to them,

% Must follow the SOP of the institution.

Chamanlal Mahavidyalaya Landhaura, Haridwar, Uttarakhand
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Anti-Ragging
Committee

Il the educational institutions should strictly

follow the directions of Honorable Supreme

Court of India. It 15 clearly mentioned in the
regulation that RAGGING is totally banned. Ragging is
a disorderly conduct by a student or a group whether by
words gpoken, physical teasing or misbehave in handling
freshers.

% Our institution has a coherent and an effective anti-
ragging pohicy.

% The anti-ragging committee constituted under
the guidance of Principal and faculties examine
all complaints of anti-ragging and come out with
recommendation based on the nature of incident.

Punishment for Vielating Anti-Ragging Rules

In case of violating the rules of anti-ragging , following
punishments may be given:

“ Suspension from attending classes and other academic
activities for a certain period.
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% Withholding /withdrawing scholarship.
% Cancellation of admission.
% Debarring from appearing in any test /fexamination.

% First Information report (FIR) can be filed depending
upon seriousness/intensity of the crime.

Details of Online Anti-Ragging Form

https://antiragging.in

National antiragging Helpline (erisis hotline)
Toll free number; 1800-180-5522
(helpline@antiragging.in)

Chamanlal Mahavidyalaya Landhaura, Haridwar, Uttarakhand
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Frof Dinesh Sharwa, S dev Suman Uttrabtand University defivare j,
lecture on Repraductive and maternal rights she wld shout Homan rights NGy
the: fundamental freedoms and entitlements every idividual shonld enjoy, e iding
those concerning reprisductive and maternal health, Reproduetive rights perfamm to (he
autemimyy 10 make decisions ahour one's body, sexualily, and reproduction withow
disemmmination, coercion, or vielence, ‘This ieludes access 10 contreception, shorion
services, and comprehensive sexnality edveation. She tald m her leglure that __e.__ﬁﬁ.h.m_.
rights tocus on ensuring =afc and respoctful childkitth cepedences, adeguatz
healthcare hefore, during, and after pregouncy, and the ight 1 chooss one's prefemed
birthing methed, 1t also cntails protection apainzl matcmal mortality, mochidis, and

Propotne Fuman rights o reprodictive wad  maternal health  invoivs
aldiessing socin-economic megualities. gender discrimination, sod culbtural bariers
that impede acoess o essenlial services, B necessitales comprehensive Inealtheurt
systoms, policies, and programs that respect, protect, and fullil] individuals rights
throuphout the reproductive joumey, reperdless ol pender. eifnicicy, socin-peanonE:

sratus, vr geosmphic location, By priciitizing these rights, societies foster squalith

dignity, wad well-being for all individuols, ensuring their ability to make EEﬁEﬁ_...
choices und lead fulldling lives. [
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sciit] pgtiee, and tmprovioe the oveeatl heali pnd well-heing of communites.

Dr. Anitn Moral, Assoviate Professor, Meerot Collepge, RMeceat gave her
Teclre on “Sexusl Hlovassimens of e Workplse™ “Domestic Vialence Act™ "Wainen
Trallicking™, Preconcoption pmd Pro-"klal Dinpgengtie Techniques and “SC05 0 Aot

While speaking on sexual barossment ot the workplace she deseribed the
meaning of sexnal hamssment includes plosizal contaet, sesual colored remorks,
showing pomearaphy, o6 any olher anweleome gesture, posture, o verbal copresson,
While defiming the pet she wld is Geatures, ond circemstonces of soal harazsment at
the workplace, tucher, she defined the constiation of the inernal complaine
i e md Jocal committes, and the provizion R pasizhinant Gor Talse complunts

az owell as ihe dotes of the smplayer.
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which grants werc sanzrioned have b,

- alf thal the conditions an
l myse tr see Lhat the money %,

CertiNed that 1 hawe mulisfic ! . B
duly Tulfled fare Being pulfilled anid thiat | have exercised Ii-::nllnwmg chechs
. far wiilch [Dwias sanctioned:

been actyally ulilkzed for the purpose
aulsitliary accounts and registers (I rluding #ssets reglsters) g,

maintalned as preseribed in the relevant Act/Rules/Standing instructions {mention 4,
act/Rules) and have been duly audited by deslg neted auditors. The figures depicted abave tajy

with the audlted ligures iuentioned in financial statements /accounts.

[, The main accounls and nther

nelsfassets, walching outcomes ang
ts. ensuring quality in asset credtio
praure their effectiveness.

for safeguarding public fu
aainst the financial inpu
el cantrols is exe reised to

of, o transactions have heen enterad that are in violating

tions and scheme puidelines.
pxecutinn of the scheme have been

1. There exlst internal controls
achipvesents of physical targets a
oic. & the periodic evaluaticn o [

Il Tothe best of our knowledge and belt
of relevant Act/ Rules standing instruc

ies amang the key functionaries for
ptpeneral in nature.

V.  The benafits were extended to the intended beneficiaries and only such areas/districts were

coverad where the scheme wag inlen ded b pperale,
5 of the scheme was in the propartions authorized as

conditions of the grants-in-aid.

IV,  The responsihilic
assigned in clear terms and are

V.  The expenditure on varipus compancit
per the scheme apidelines and lerms and

Vil It has been ensured  that  the physical  and  financial parformance
o sn [mtne of the scheme has heent according

tn the requirements, as prescribed in the puidelines issued by Govi, of India and the
performance/ TaTgets achleved statement for the year which the utlization of the fund
= | duly coclosed. i

resulted [0 nulcomes given at Annexune
or ot Annexure - 11 duly enclosed [to he

VIL  The utilization of the Mund resulted in outcomes giv
formulated by the Mingstry/Departmeil con cerned as per their req virements/specifications.]
nts-in-aid received from the

1%, Details of various schemes exccuted by the agency through gra
same Ministry o from other Ministies iz enclosed at Annexure =[[ [to be formulated by the

Ministry,/ Department concerned as per their regu iraiments/specifications).
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Disciplioes;  Toundmlions  Challenpes  and Cespoitusitios;  Huoman
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Irzss Management-Sources, {Consequences and Coping Strotepics.
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